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SrNo Question Option_A Option_B Option_C Option_D PROVISIONAL ANSWER KEY FINAL ANSWER KEY
MS Excel 2019 He[¥ T workbook
1 FIUETHTST H107aT keyboard shortcut Ctrl+ b Ctrl+n Ctrl+w Ctrl+ k
AT ?
MS Excel 2019 He¥ Ffa=at cell copy
2 FIUETETST 107aT keyboard shortcut Ctrl+a Ctrl+b Ctril+c Ctrl+d
EIRESSIG
MS Excel 2019 He™ Tfa=T cell Her
3 text italic FIUETHATST FI0rdT keyboard Ctrl+ | Ctrl+m Ctri+r Ctrl+d
shortcut aTILATA?
MS Excel 2019 He[¥ ST97 LTTEVATATST
4 ° - Ctrl+ Ctrl+ f Ctrl+ Ctrl+d
FITAT keyboard shortcut aTILaTa? s r r+a r
MS Excel 2019 &3 r=AT column =
5 N R XFD XDF XDD XFF
heading FTT 31Hd ?
COMPUTING A& T Input --> P Input --> Output | P --> Input 5
6 & 3 HEq@m™ 2 npu rocess | Inpu utpu rocess npu 8 T
EKl 311%‘@ --> Output --> Process --> Output )
Control Unit 3TOTf Arithmetic Unit = FT&
7 ontrot~ni rthmetie -t RAM Printer Motherboard Microprocessor
HeT 2.
CPU @T RO AT Hpaer FHATHT Thal
8 ° i RAM Calculator Microprocessor ﬁ
9 Ctrl + Home THTIT TH FAATAAL covvvvrennnn. FEE ABFAT | FEH BEALIAT | T BEALAT | HHH A =AT
gred. e Y SATT AT SATar AT SATT AT STl
Delete button a¥ FdATe HLA 5 FefT Foeft < ERERED]
10 elete button g NEEEIECE > o 3 orT A% CIKER] TR
delete FHT TS THAT? > ) ElE qTer
Del E; 3 9
1 elete button 37 FAfH FTT AT £ > o > o R Feft weft ormm | Fh T Ul
ITATT TS TAT ST, SThaT? AT > Bl el
Delete button a¥ FefT Foeft © ERERED]
1 elete button T FHeATeh FHLA ATAAT > oy AT 3 orT A% oft o THal
SHAAT IAAL TS ST, ITHAT? > ) ElE Gkl
13 Delete #<@T mail ®S stored EAT. Trash Inbox Spam T ATl
Del E-Mail
14 elete FeTeT 2 Trash Inbox Outbox Draft
e I Hidatel TS TFdTd.
15 Delete et E-Mail g E-Mail account I - Foft Feft FIA T gl
FTIHEALHT TG STehel ST, ¢ g Gkl
D t weffer afarfie ST select
16 ocumen . seec Triple Single Double Fourth
FLUATEATST Click 4.
17 Document WelT font face TEATATHTSN Insert --Text View -- Show Home -- Font Reference --
Tab =Y qfa< FTdT @014 Group Group Group Index
D t T Li bers displ
18 ocum.e.zﬁa_r“ o |2]:rnummer§ Q;ir;a%l}/& File - Print File > Page Setu Page Layout Tab Edit >Paste
[ S]T;[ﬂ% e AT Preview & P - Page Setup Special
document ATZAT view T VTS ,
19 N ® N Home data View Insert
tab ATTLAT ST
File menu Tefiet ........ option =T ERRIE
20 S & Send S A cl 0]
%< document store 9 send Y 9TeFAT. ave & >en ave As 0S¢ pen
Normal, Slide sorter, Reading view, Slide
21 ERAL: RS
show g1 T2 status bar F¥ FHATA. kS
99 Notepad He Presentation files I=aTdT A =
IqTd.
,3 | Notes page view FHIOTCAT tab AL ATTLAT Insert File Edit View
Iqr?
P k
notes page view g et repare speaker View content of o . All slides on one
24 notes for the . Edit a single slide
ATILA T . the presentation page
audience
Object T rotate or flip FTIIHATST
25 option g1 format tab 9X Oval Chart Tables Rotate

CIEEIELR




